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Power of Attorney instructions and verification  

 

Verification: 

 

To get things started, we will need the following:   

1) If your company is a corporation, please send us any document received from 

the U.S. Department of Treasury, i.e. Internal Revenue Service (IRS) that reflects 

the proper EIN and company name.  

 

2)   We will also need a copy of the driver’s license of the corporate officer who will 

be signing the Power of Attorney. 

 

3) For individuals, please send us a copy of your social security card and driver’s 

license. 

___________________________________________________________________ 

 

Power of Attorney Instructions: 

 

 

1. Check the appropriate box    

 

2. INDIVIDUALS and SOLE PROPRIETORSHIPS:  The full legal name of the individual as well as 

the full legal d/b/a name should be entered in this section 

 

 

2. CORPORATIONS and LIMITED LIABILITY COMPANY (LLC’s):   The full legal name of 

corporation or LLC, as well as any d/b/a name  

 

 

 

2. PARTNERSHIPS AND LIMITED LIABILITY PARTNERSHIPS (LLP) : The full legal name of each 

individual partner including assumed business name of the partnership  

 

If there is insufficient room, the names of all partners can be listed on a separate sheet of paper and 

attached to the Customs power of attorney form.  

 

If the partnership is registered as limited liability partnership (LLP), enter names of the general 

partners who have authority to bind the firm.  
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3. Insert one of following choices: 

 

 Individual 

 Partnership 

 Corporation 

 Sole Proprietorship 

 Limited Liability Partnership 

 Limited Liability Company 

 Unincorporated Association 

 

4. Enter the State in which the principal received authority to conduct business and if a corporation, 

insert the state of incorporation 

       

5. Physical address                   

 

6. Enter full legal name of individual, name of corporation, names of each general partner or 

partnership name, full legal business name 

 

       

7. INDIVIDUALS and SOLE PROPRIETORSHIPS: Signature of individual and/or owner of the sole 

proprietorship  

 

7. CORPORATIONS: Signature of the President, Vice President, Secretary, or Treasurer  

 

7. LIMITED LIABILITY COMPANY (LLC’s): Signature of the person granted authority to execute 

the power of attorney on behalf of the LLC 

 

7. PARTNERSHIPS AND LIMITED LIABILITY PARTNERSHIPS (LLP):  Signature of any general 

partner 

 

8. Enter signatory’s capacity (individual, owner, general partner, or corporate title) 

 

9. Today’s Date 

  

10. Witnesses and Corporate Seal (Optional) 

 

==================================================================== 

 

INDIVIDUALS, SOLE PROPRIETORSHIPS, and PARTNERSHIPS:  Complete the individual or 

partnership certification 

 

 

CORPORATIONS: Corporate Certification (OPTIONAL) 

 

 


